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Restrictions on content use
   This content can be delivered by anyone to any audience, however; this training material was not designed to replace professional corporate training.  To freely use the SharePoint 1, 2, 3! content, the following restrictions must be met:

· The presenter cannot charge the audience for the delivery of this content

· The content cannot be modified and must have prior written consent to present partial or altered material
· Each Level consists of an entire session and can be presented on its own (ex: Level 100 can be presented on its own)

· The original authors’ names must appear in any distributed or displayed materials (ex. PowerPoint slides and Hands on Labs documents)

· The Atlanta Microsoft Professionals must be notified at support@atlantamspros.com of each presentation in advance so that the SharePoint 1,2,3! (www.sharepoint123.com) website can contain a reference and link to each presentation of this material.  Marketing of any SharePoint 1, 2, 3! presentation must include the SharePoint 1,2,3! (www.sharepoint123.com) website.

· The authors reserve the right to change the restrictions of use at any time.

Recommendations


It is recommended that anyone wishing to produce this content in front of an audience follow these suggestions to help ensure a successful SharePoint 1, 2, 3! presentation

· Instructors should be knowledgeable about SharePoint, or use the training material to become familiar enough to give a presentation.
· It is advised that instructors walk through the hands on labs ahead of time to be conversant with the material

· The presenters should be seasoned public speakers comfortable in front of large groups or prepare ahead of time and practice the material.

· Having two presenters for each seminar swapping topics was effective.  They are better able to hold interest in a topic and are able to remind each other of missed points as the presentation progressed

· If possible, have additional SharePoint experts in the seminars and Hands on Labs to answer additional audience questions. For a list of SharePoint experts in your area contact the Atlanta Microsoft Professionals at support@atlantamspros.com
· The seminars are developed to be presented to optimal group sizes of between 50 and 100 people

· The Hands on Labs are designed to be presented to groups of a maximum of 15 to 20 people
· Each individual seminar and each individual hands on lab is designed to run for 3 hours, with one or two short breaks, sample agendas are provided in the material 
· The hands on labs were designed to follow the related seminar, either the same day or the following day.

· It is recommended that content CDs and VPC DVDs be prepared ahead of time and be delivered to hands on labs attendees as they arrive

· If possible, provide CDs and DVDs in cases with printed case inserts differentiating the levels and the content CDs from the VPC DVDs.

· For Hands on Labs, printed versions of the material is very helpful to the students

· Survey forms have been included for the solicitation of feedback.  This can be useful when preparing for future presentations of SharePoint 1, 2, 3! content

· It is advised that presenters require and track attendee registration to monitor and gauge attendee volume

· Hands on labs should be delivered in locations that have available training infrastructure such as workstations, power outlets for laptops, and adequate cooling

· Seminars should attempt to follow the prepared and printed agenda timeline.  The agenda should be used as a guideline for both HOL and seminars and should be printed and delivered to each attendee

· We experienced great success by providing small water bottles, pens, and pads of paper to each attendee for the seminars.  This further improved the overall perception of the event’s quality

· .
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